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TYPE WRITING (THEORY)
(English OR Hindi)
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Note: Answer all questions. Marks ellotied to cach question are mentioned against them.

1. o eRwEeY @ fr=fafue ol & e § suanr falae— Yix10=5
@ EE (iy Ras que
(i) FNTS YaRTPE gort (iv) <FH
(v) TATER Bs (vi) IR HFaS
(vii) f=ma Juw (viii) Tof T=A
(ix) &Rmar qeas x) e q&
Write in brief the usc of the following parts of your typewriter—
(i) Scale (i) Ribben indicator
(iif}) Carriage release Jever (iv) Snap off top plate
(v) Tabulator bar (vi) Key release lever
(vii) Escapement (viii) Type key
(ix) Margin release key (x)  Shift keys
2. Frafafaa % 3 Y uim @ ol g s R St I1x5=5
iy &g R’Y (i) T I wge
(i) = B (v) FTES FAT A
(v) T2 TET T (vi) S aER ¥ faEy
(vii) BTEHT TR (viil) €59 7 TN (e 8)
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Give proof comection signs for any five of the following—

(i) Wrong font (ii) Change the broken tvps
(iii) [nsert space (iv) Insert inverted comma
(v) Insertbig bracket (vi) Setin bold face type
(vii) Insert hyphen (viii) Delete
3. el SRRt § 4 5 dg @ oof v fafeg- 1x5=35
Write full forms of any fiye of the following abbreviations—
(i) Hrs. (i) Afc
(iii) Led. (iv) MO.
(v) PM. (vi) No.
(vii) VPP (viii) SB.L
A1 (OR)
(@) R aza o fsar wamgw | 2%
@ af R g A s s e s wmn & 7 2%

(2) State the method of changing ribbon. ,
(b) Why is the touch system claimed to be the best system of typing ?

4 Ve e A oy gof w9 9 wwEmEg) s
"Explain the process of cuiting stencil in detail.
5. <Y o @ oF-2E O QR & ? waengd) 5
‘What are the various methods of typing ? Explain.
AT (OR)
(@) W= e e @ g wvd ™ T vew § ? wEd) 2%
(@) frdr dnfy o oy Y @ == A e TR e ? 2%

(a) What is the importance of the bel! to an operator ? Explain.
(t) How will you type a heading in the centre ¢
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